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Introduction to Google Docs  



Upcoming Events of Interest 

 Travelling Down Freedom’s Main Line: The Freedom Rides 

at 50 

 Saturday, June 11 at 2pm 

 

 Making Your Business Website More Effective 

 Monday, June 13 at 9:30a 

 

 Digital Media Classes – Photoshop, GarageBand & iMovie 

 Throughout out the Summer 

 

 

 

 



The Cloud 

 

 

 

 

 

 

 

 

 

 

A communications network. The word cloud by itself may refer 

to any local area network (LAN) or wide area network. 

However, append the word "computing," and ”cloud 

computing” refers to services offered on the public Internet or 

to a private network that uses the same protocols. 
 

Source: PC Magazine - http://www.pcmag.com/encyclopedia_term/0,2542,t=cloud&i=39847,00.asp 

 



What is Google Docs?  

Google Docs is a free, Web-based word processor, spreadsheet, 

slide show, form, and data storage service offered by Google. 

It allows users to create and edit documents online while 

collaborating in real-time with other users. 

 

 

 



Where to find Google Docs 

docs.google.com 

 

OR 

 

 



Why Google Docs Rocks! 

 Free! 

 Access & Convenience 

 Alternative to Microsoft Office and Open Office 

 Collaboration is easy 

 Easy to publish documents online or embed them in websites 

 



Where Google Docs Falls Short…  

 Simplified editing tools = less features than MS products 

 Formatting can be frustrating  

 Security/Privacy issues 

 Putting your fate in Google’s hands… 



Getting a Google Account  

accounts.google.com 

 



Google Account Dashboard 



Google Docs 



Time to test drive!  

 

 



Templates 



Uploads 

 You can upload docs, spreadsheets, photos, videos, pdf’s, etc. 

 

 This can be helpful if you have a file that you aren’t able to 

open any other way! 



Sharing = Caring  



Getting Organized 

Collections = Folders (kinda…) 

 

 



Helpful Resources at the Library 

 Books: 

 Lynda.com 

 Librarians! 



Questions! 


